
Viewing Older Payslips 

  
Introduction This guide provides the procedures for members and Admin/SPOs to view 

older payslips in Direct Access. 

  
Self Service 

Procedures 
See below. 

 

Step Action 

1 Select the View My Payslips (AD/RSV) link from the Employee pagelet. 

 
 

2 The member’s payslips will be listed starting with the most recent. Click on the 

Period Begin Date header. 

 
 

  

 Continued on next page 

  



Viewing Older Payslips, Continued 

  
Self Service 

Procedures, 

continued 

 

 

Step Action 

3 This will resort the payslips beginning with 01/01/2015-12/31/2015. Select a 

Payment Date to view a specific payslip. 

 
 

4 Click the Period Begin Date header again to return to the original list.  

 
 

  

 Continued on next page 

  



Viewing Older Payslips, Continued 

  
Admin/SPO 

Procedures 
See below. 

 

Step Action 

1 Select the View Payslips (AD/RSV) link from the Active & Reserve Pay 

Shortcuts pagelet. 

 
 

2 Enter the member’s Empl ID and hit Search. 

 
 

  

 Continued on next page 

  



Viewing Older Payslips, Continued 

  
Admin/SPO 

Procedures, 

continued 

 

 

Step Action 

3 The member’s payslips will be listed starting with the most recent. Click on the 

Period Begin Date header. 

 
 

4 This will resort the payslips beginning with 01/01/2015-12/31/2015. Select a 

Payment Date to view a specific payslip. 

 
 

  

 Continued on next page 

  



Viewing Older Payslips, Continued 

  
Admin/SPO 

Procedures, 

continued 

 

 

Step Action 

5 Click the Period Begin Date header again to return to the original list.  

 
 

  

  


